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Working with Large Vouchers 

When you run the Financial Transac�on Summary Report, you’ll no�ce that the report maximum is 

10,000 transac�ons. 

Some vouchers contain a large number of detailed financial transac�ons. This makes it necessary to 

work with op�ons in CIR in order to receive all of the informa�on about transac�ons in a voucher. 

When you run the Voucher Report, you’ll no�ce that the hyperlink for the Financial Transac�on Count is 

not ac�ve if there are more than 2500 transac�ons in the voucher. 

How can you run the Financial Transac�on Summary Report or the Financial Transac�on Download 

Online View so that you get all of your details? 

You will need to run the report several �mes using  

different filters to get all of the transac�ons within a voucher. 

Voucher contains 

more transac�ons 

than can be displayed 

in this report. 

Par�al results 

When you run the Financial Transac�on Download Report CSV, the report maximum is 50,000  

records, and therefore this report contains all your records for the sample voucher with 26,954  

transac�ons.  However, this report is available only in CSV format, and perhaps you want an online 

view or a PDF for prin�ng. 
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Try running the report and specifying a dollar amount.  In this example, specify transac�ons within the 

voucher between $0 and $5. 

By specifying these limits, the Financial Transac�on Download Report returns  with only 1,590  

transac�ons. 

You can work with the prompts for this report as you need to in order to retrieve all of the details for 

all of the transac�ons. 


