
 

Creating an XML Extract File Definition 
 
An XML extract file definition defines criteria for extracting data from CIR in an XML file that can serve as input 
to other systems for further processing.  
This job aid illustrates the steps to create a new XML extract file definition at a high level.  You should refer to 
the information, documents, and sample files available from the File Transmission link on the CIR log-in page 
for full information. 
 

 
 

 
 
 

1. Log in to CIR.  Select Manage Extract Definition from the Management>File menu option. 
 

 
 

 
You see the Manage Extract File Definition screen. 
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2. To create a new XML extract definition, click the Create button. 
 

 
 

You see the Create Extract File General Information screen. 
 
3. Complete the File Information section of the screen. 
 

 
 
 

4. Scroll down and complete the Schedule Information section of the screen. 
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5. Scroll down and select one or more File Profiles, if desired.  This section is optional. 
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6. Select one or more Reporting Programs, if desired.  This section is optional.  
 

  
 

 
7. At the bottom of the screen, click the Next button. 
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You see the ALC Criteria screen. 
 

 
 
8. To restrict your extract to particular ALCs only or to particular Reporting Symbols only, enter the IDs 

you want, click the Search button, and add the values to the Selected Data Values. 
 
9. At the bottom of the screen, click the Next button. 
 
You see the Additional Criteria screen. 

 
 
10. To restrict your extract to only certain criteria, search for and select the values you need on each of the 

tabbed pages. 
 

11. At the bottom of the screen, click the Next button. 
  

Only for Detail Only extracts 
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You see the Summary screen. 
 

 
 
12. To change any of the values in your definition, click the Edit button in that section. 
 
13. When you are finished, at the bottom of the screen, click the Submit button. 
 
CIR displays a confirmation message. 
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