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This document illustrates changes to CIR’s look and feel and navigation that will be implemented with the upgrade to

Business Objects software in July 2014. Users will see a new Reports Home Page readily displaying reports information

specific to how they use CIR and will have enhanced options when working with reports.

These topics are covered within this document:

®  Default REPOITS HOME PAgE....ciii ettt ettt ettt e ettt e e e et e e e et te e e e e bteee s e abtaeeeaasteeeessstaeeesssteeeessteeeeansens 2
o Agency Reports FOIAEr and SUDTOIABIS ..uuii ettt e e e e e e e ette e e e et e e e e eate e e e eateeeeesteeeeenreeaeanneeas 3
o CIR My Favorites and INDOX FOIABIS .uuiiiiiiiiiiiiieee ettt e e e e e e e st e e e e e e e s st e ee e e e e e e eesanssaeeeeaeeessnsssnnnaeaeenans 4
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LYol a Y=o [0 1T a Y= Y=Y o Yo RSP PSPR 8
o Previous Access to Schedule REPOIt INSLANCE ......uiiiiiiiiieiciiee ettt e e et e e e are e e e s ate e e e s rae e e e s nreeeeanneeas 9
o Current Access to Scheduled REPOIrt INSTANCES .....cciicviiiiiiiie ettt e e et e e e e sabe e e s s erbee e e snraeeesneeas 10
L @ [ Tol 4 o o 1V T=T 5 111 PSPPSR 11
For more detailed information, please refer to these materials:
e CIR Training Program: Web-Based Training Modules
e CIR Business Objects General Help
e CIR Job Aids
e CIR “Show-Me” demo recordings
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DEFAULT REPORTS HOME PAGE
Current Default Reports Home Page

&7 Home | Document List (i Help | Preferences | About | Log Out
F X

Welcome: LAFFERTYM-

Mavigate Personalize

View your Inbox, Faverites, or Document Lists. Use the Help to learn  Change your InfoView start page, viewing options, and preferences
more about InfolView. for daily tasks.

Document List Preferences é
| My Favorites
5 My Inbox g

@ Help

Current Default Reports Home Page

w.”” ElH Welcome: LAFFERTYM | Applications*  Preferences Helpmenu= | Log off
JHume Documents m
[u]m]
[m[m]
2| Welcome to the new Reports =

+#| Voucher Repart_V2 - sort by vouche ..
' Home Page
| ABA Report test - again and again

##| ACH Credit Download Report The reports vou have run recently are

| ABA Report test shown in the box on the left. =
+ ABA Report test
3] ABA Report Your scheduled reports are shown below.

| Financial Transaction Ched: Downlo ..

~l i
1 - Lowem

«F ACH Credit Download Report ACH Credit Download Report

# ACH Credit Download Report ACH Credit Download Report

p
p

% ACH Credit Download Report | ACH Credit Download Report
«P ACH Credit Download Report i
«F ACH Credit Download Report I
*

ACH Credit Download Report
ACH Credit Download Report

"p ACH Credit Download Report ACH Credit Download Report

ﬁ ACH Credit Download Report = ﬁ‘I &i"H i"redit Dmwnlnad Renort I LI
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AGENCY REPORTS FOLDER AND SUBFOLDERS
Previous View of Agency Reports

&7 Home | Document List Help | Preferences | About | Log Out
F x
l_ = | = | New ~ Add - | Organize - | Actions - Search title - | | 2 [ Jof2+ » M
= Al Title *
" “ My Favorites T = Agency Reports Help
&L Inbox T = Business Objects General Help
= ) Public Folders T = CIR Agency Download Reports - CSV File Layout Specification
" 'E * CL II Account Type to CIR Collection System-Subsystem
#  ABA Report
¥ | ACH Credit Download Report
¥ | ACH Credit Summary Report_V2
#  ACH Summary Report .
B | ALC Group Report One long list of
¥  ALC Report repurts
¥ | Fedwire Download Report_V2
#  Fedwire Message Summary Report_\V2
Current View of Agency Reports
% EIR Welcome: LAFFERTYM Applications > Preferences  Help menu~ Log off
JHuiﬂ Documents l
View = Mew Organize = Send More Actions Details et 1 |g
My Documents Title = Type
Ifnlders * Agency Communications Folder
= : Public Folde * User Help Documentation
: ACH Reports Agency Reports Organized
Archived Reports in Sub-folders
Standard reports open in Fedwire Reports
"Folders” drawer in the Finandal Transaction Reparts Folder
left navigation panel Plastic Card Reports Folder
Reference Data Reports Folder
Security Reports Folder
Voucher Reparts Folder
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CIR MY FAVORITES AND INBOX FOLDERS

Previous View of My Favorites and Inbox
&% Home | Document List

|_ % | & | New - Add ~ | Organize ~ | Actions

B [ Public Folders
" Agency Reports

Current View of My Favorites and Inbox

e Send More Actions Details

My Favorites and Inbox are located in
the My Documents drawer in the left
navigation panel

Click the title of the drawer to open it.

Note: When you click the My Documents drawer to open it, the Folders drawer drops to the bottom of the left panel.
To re-open the Folders drawer, scroll down and click the Folders drawer.

My Documents Drawer Open Folders Drawer Open

~ OR = CR
Jﬂ“ O——— l mﬂ Documents ]

View = Mew = Organize Send More Actions . : ) . .
View = HNew Organize = Send Vore Actions

| My Documents Need to scroll to

My Documents

U drney| the bottom of the

Folders

“ E 1nb panel to see
oax = Public Folders

Click title of drawer

* Folders drawer. :

to open.

Folders
Search
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REPORTS PROMPTS WINDOW
Previous Prompts Window
Prompts b4
Reply to prompts before running the query.
v Select a Business Date Period: 2. Previous Business Day o
v Select One or More ALCs, Al for all ALCs or Members of an ALC Group: All E
s Select an ALC Group or Individual ALCs: Individual ALCs
W Select Preliminary Vouchers: (opticnal) N
Select a Starting Business Date (M/dfyyyy): (optional) This filker will be ignored because no value has been selected.
Select an Ending Business Date (Midfyyyy): (optional) This fiter will be ignored because no value has been selected.
| Selert a Stadinn Nennsit NDate (MidAowneet (nntinnall This fiter will be innnred becanse nn valie has heen R|=.I|=.r.'h=.|:‘! i
] I 3
Refresh Values ¥z Select a Business Date Period:
;cthE the content of the list, please click the Refresh values |2_ Previous Business Day |
utton.
Enter your search pattern here |@E -
(7) More Information
Select or type the values you want to return to reports for each prompt dizsplayed here.
Run Query ] | Cancel
Current Prompts Window
Prompts (2.
Prompts Summary Select a Business Date Period:
= H s
£ I |T‘r'I:'E values here | |2. Previous Business Day |
* Select One or More ALCs, All for all ALCs or Members of an ALC Group: All -
- _ Refresh Values T | =
* Select an ALC Group or Individual ALCs: Individual ALCs f—
Select Prelimi Vouchers: N To see the content of the list, <
elect Freliminary Youchers: dick the Refresh values button, | =
Select a Starting Business Date (M/dfyyyy): This filter will be ignored becau
Select an Ending Business Date (M/dfyyyy): This filter will be ignored becau L
Select a Starting Deposit Date (M/dfyyyy): This filter will be ionored becaus 1
r will be ignored by £
Move the vertical divider |- mess® b!aus : With your mouse, drag the gray
back and forth to read = /b= onored becau: arrowhead in the lower right
r with a wildcard {j.e., - -
more about each prompt fe., |1 corner to resize the entire
nored because no valu _
nored because no valu Prompts window
Select a Credit Ind: This filter will be ignored because no value has been sel
Enter One or More Agency Account ID(s) separated by semicolans: This filt
Cemtbm iomm e Bllmemm ol Elmias TRt mm i om pm dmd s i i s Theim Sl il
1 [T | b
* Required prompts
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SAVING REPORT CONTENTS

Previous Local Save of Report Contents

Cloze -
Save as
Save to my computer as L4
Sawve report to my computer as L4 Excel
Properties POF
Text
Current Local Save of Report Contents — Export Report
=~ CR
[ Home " Documents " Voucher Report_V2 - = l
webInteligenee = [ = & - | 5 44 | &0 2 - ) ! v || [ Tradk f¢ Filter Bar
;__l Generated: Mz Export Document As L =y
- = _}j Voucher Report_V2 Export Current Report As  # Excel 2007
=Y occher Report
IEE RS i Search Crit Export Data to CSV ... Excel
— Business Date Period: 2. Fravious Business Day SV Archive
o ALC:AN
- ALC Group: Individual ALCs Text

@ Home | Document List

- Dncument|-|‘u’iew- Pl v

Preliminany Vouchers: N
(3

PDF - Creates an Adobe PDF file; good for printing

calculations
Excel - Creates the report in Microsoft Excel 97-2003
CSV Archive - creates a zip file of the data in CSV

(hyperlinks as expanded URLs)

Excel 2007 - Creates the report in Microsoft Excel 2007; allows

Text - creates a plain text version of the report, including headings

Export Data to CSV - creates a .csv file of data only (hyperlinks as
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Previous Save a Report Copy

SAVING REPORT STRUCTURE

Save As 4
Folders | l
=] My Folders “ | 4| Financial Transaction Summary Report
A Favorites Folde # New Web Inteligence Document
= Public Folders #* Users with TRS App Support
Agency Reports #| users with TRS App Support Role
Cash Forecasting Reports # Voucher Report
Fizcal Service Reports =
Operations Reports
RCM Management Reports
. Security Reportz
&3
s Home | Document List Shared Adhoc OPS Testing
Web Intelligence - Voucher Report < I C:
| Document -| View - B '% @ Name |‘-.F|:|ucher Report | | Advanced 3 |
Close
Description Keywords
Save as This report provides the user with a list of | |
vouchers matching the selected search ) )
Save to my computer as k criteria. From this report, the user may |E | [] Permanent regional formatting
launch a report digplaying the voucher i 71 Refresh
Save report to my computer as - detailz or a report dizplaying the financial Sl dLEL
-
Properties d
TIPS § P T T | " ﬂ I oK ] | Cancel
Current Saving a Report Copy
Save As 23
X e 1 |of1
Favorites Folder Title Last Run Time

Public Folders

= CR

: »
= Public Folders -
=5 Agency Reports ‘i‘ L
* Agency Communica
* User Help Documen
ACH Reports .

Archived Reports =

[Home " Documents H Voucher R*ort_‘u"! A =

o | n r 4 |

Web Inteligence ~ | [ = E - | &b #

=

2

= 3. Voucher Repart V2

ERSvoucher Reporty

Search Criteri

File Mame: Voucher Report_V2

Save As Type: Web Inteligence

E

GWA Accounting Entries Report

This report provides the user with a
Voucher Classification Repart by But
The VYoucher Classification Report b
Voucher Classification Report by Vo

m

This report provides the user with a
Voucher Download Report_Y2
This report provides the user with d

Jul 25, 2014 12:02

b

Bigingas Dote Dol

J

Save Cancel
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SCHEDULING REPORTS

Previous Sequence for Scheduling Reports

Schedule
Instance Title

Recurrence

Prompts

Formats and Destinations

Schedule - Voucher Report

Instance Title

Voucher Report

Recurrence
Run object: | Now [=]
Object will run now.

Prompts

values - for Voucher Report

Select a Business Date Period:

Formats and Destinations
v Output Format and Destination
Output Format

2. Previous Business Day

Output Format Details

Web Inteligence

D Microsoft Excel
D Adobe Acrobat
|:| Comma Separated Values(C3V)

Destinations for Web Intelligence - Voucher Report
[T mbox [ File location [ FTP server [C] Email recipients

Current Sequence for Scheduling Reports

Schedule

Schedule — Voucher Report_V2

Instance Title

Voucher Report_V2

Recurrence

Run object: |Now E|
Object will run now.

Prompts

values for: Voucher Report_W2

Select a Business Date Period:
Formats
Output Format

0 Microsoft Excel
]| Adobe Acrobat
[ Comma Separated Values(C5V)

0 Plain Text

Destinations
Destination:

BI Inbox

[+] #=|Select Bl Inbox

Keep an instance in the history
[] Use default settings

Available Recipients:
1 |of1

Find Title ™

Title «
ADMINISTRATOR
ketaki.cheema

& Group List

QaaWsservletPrincipal
SMAdmin

B2 B> B B=|[J

~

m

iy

Full Name

Ketaki Cheemz

Move your User ID from the
Available Recipients to the
Selected Recipients

Selected Recipients:
1 |ofl

[ |Title ~
& | NPEARDO1

Full Name

Mancy Peardon
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PREVIOUS ACCESS TO SCHEDULE REPORT INSTANCE

Previous Default Reports Home Page

ﬁ Home | Document List

Home tab
Navigate

View your Inbox, Favorites, or Document Lists. Use the Help to learn
maore about InfoView.

Document List

r| My Favorites
(5 My Inbox %

Help

Previous Document List View

o i -
¢ Home | Document List Document List I

I_ B | & | New ~ Add -~ | Organize - | Actions ~
- Al Title
Gy 3 =
- ET——— B =
=50 Public Folders 3=
" Agency Reports | L5 |3

Voucher Report - Old, copied, edited - Scheduled Daily : 7435609
Voucher Report - old report copy - scheduled daily : 7435626
Woucher Report - old report copy - scheduled daily : 74335542
Voucher Report W2 - copy - schedule daily : 7435647
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CURRENT ACCESS TO SCHEDULED REPORT INSTANCES
Current Default Reports Home Page

\‘Q* Tn ElH Welcome: LAFFERTYM | Applications *  Pref

* My Recently Viewed Documents * *** (IR Message **¥ O

Welcome to the new Reports Home Page

;oh- Voucher Report_V2

] )
| ACH Credit Summary Repaort_V2 .
* yRERart The reports you have nn recently are shown in the box on the

left
Your schedul
Click the Do to see all the
reports
W Voucher Repaort_V2 - Daily Report for ABC ;«h Voucher Repart_V2 - Daily Report for ABC : 139147
See more..,
Current Document List View
= CR
Home | Documents ]
View * Mew Organize = Send Mare Actions Detailz
My Documents | | Title

Voucher Report - Old, copied, edited - Scheduled Daily : 7435609
Voucher Report - old report copy - scheduled daily : 7435626
Voucher Report - old report copy - scheduled daily : 7435642
Voucher Report_V2 - copy - schedule daily : 7435647

) & &) &
K EE I
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CLICKING HYPERLINKS

Previous Click Behavior

1:18 FM

Generated: Jul 25, 2014 &

Search Criteria:

Business Date Feriod: Z. Frevious Business Day
ALC:AN

ALC Growp: Individual ALCs

Prefiminary Vouchers: N

Sort Order
Business Diate, ALC, Vioucher Typs
Report Summary

Preliminary Indicator
N

Vouchers

Collections Information Repository (CIR)
Veoucher Report

Click a hyperlink one time to navigate to the child report

Total Net Amount
$14,337,334,707.55

Total Debit Amount

3113778456, 32272 99,441,181 514.77

CEoELE ﬁ_’_‘f Voucher Amount “;‘;;‘“’ "'"‘H‘Ii‘” CAN ABA E"";x“ Reporting Program/Subprogram
¥ 2 15 | 0DDOOZ0S - 14 OTCnetE-Check Depasit
¥ 5 215 | 00D0030S - 14 OTCnetE-Check Depasit
¥ 5| 215 | ooooos - 14 OTCnetE-Chack Deposit
¥ 5| 215 | 0DDOO30S - 14 OTCnetE-Check Deposit
¥ © 215 | 00000208 . - 14 OTCnetE-Check Deposit

Total Debit Count Total Count of Vouchers
205 4,572

Corrective Type
Crriginal
Crriginal
Crriginal
Orriginal
Orriginal

Current Click Behavior

Generated: Jul 25, 2014 Z:01:15 FM

Search Criteria:

Business Date Feriod: Z. Frevious Business Day
ALC:AN

ALC Growp: Individual ALCs

Prefiminary Vouchers: N

Sort Order

Business Diate, ALC, Vioucher Typs

Report Summary
Preliminary Indicator

Collections Information Repository (CIR)
Veoucher Report

Same as above, but an initial click on the report page is
needed to establish context. This behavior may appear to
require two clicks on the first hyperlink that you select on a
report.

Total Debit Amount Total Net Amount

Total Debit Count Total Count of Vouchers

July 2014

N 3113778456, 32272 99,441,181 514.77 $14,337,334,707.55 209 4,572

Vouchers

Voucher Crd Voucher Voucher Deposit Business - in Trans Agency .
Ind Voucher Amount s ALC CAN ABA Date Date Reporting Programd Subprogram Account IO Corrective Type
A 2 215 0000302 - 241201 F24/201 OTCnet:E-Check Deposit Crriginal
A il 215 0000302 - OTCnet:E-Check Deposit Crriginal
A 5 215 0000303 = OTCnet:E-Check Deposit Crriginal
A il 215 00000303 o OTCnet:E-Check Deposit Orriginal
N =) 215 00000303 o ’ OTCnet:E-Check Deposit Orriginal
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